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EXCELLENCE IN SPORTS COACHING.







4.1  COURSE APPLICATION FORM 2008-2009

To attend a British Triathlon 1st4Sport Coaching Award course please complete this form (in block capitals) and return it together with the relevant paperwork and payment to the address below.   The attached notes contain information which will assist you in completing the form, along with our policy on cancellation and amendment charges, and it is recommended that you read this prior to application. For further help and advice before you make a booking, please do not hesitate to contact us (details below). 

PLEASE ALLOW 14 DAYS FOR YOUR APPLICATION TO BE PROCESSED

COURSE DETAILS

	Course Reference
	Location

	
	

	Current Triathlon Coaching qualification (see note 5 overleaf):

	Date achieved (if known)     (mm/yyyy)


PERSONAL DETAILS (see note 1)
	Title:
	
	First Name:*
	
	Surname:
	

	
	
	
	
	

	
	
	
	
	

	Address:
	

	
	

	
	

	
	Post Code:
	Membership Number
	

	
	
	
	
	

	Date of Birth:
	
	Tel No (home):
	

	
	
	
	
	

	Mobile No:
	
	Tel No (work):
	

	Email:
	


*Please note your full name will be printed on your certificate – please indicate your preference if you require alternative spelling of your first name
PAYMENT DETAILS  (see notes 2 and 8)
Course fees:

Level 1 CCTRI=  £300

Level 2 CCTRI  =  £470
Method of Payment*
Cheque (        
Credit/Debit Card    ( 
Amount 

£          .00
	Card Type*:   Visa  (     Mastercard  (     Switch  (       Maestro  (        Solo  (     Delta  (

	Card Number:






Issue No:

	Valid from Date:






Expiry Date:

	Security Strip Number (on reverse):








* Please tick which applicable
Equity Policy 
British Triathlon aims to ensure that all people have a genuine and equal opportunity to participate in the sport of Triathlon at all levels of performance and in all roles.  In order to establish whether applicants reflect all sectors of the community, we request you to complete the following.  This information will be treated as confidential and used to assess the current situation so that measures to address any imbalances can be developed if necessary.

White:

(   English



Mixed

(   White & Black Caribbean


(   Irish





(   White & Black African


(   Scottish





(   White & Asian


(   Welsh





(   Other


(  Other
Black or Black British:




Chinese or Other Ethnic Group:


(   Caribbean





(   Chinese


(   African





(   Other


(   Other


Asian or Asian British:

· Indian

· Pakistani
· Bangladeshi
· Other: 








Do not wish to disclose      (
Are You?
(    Male              (   Female                  


Do not wish to disclose  (
To which age group do you belong?
16 – 25  (          26 – 44  (             45 – 64  (               65+  (     
Do not wish to disclose  (
How would you describe your sexual orientation?

Heterosexual 


(
Lesbian


(
Gay  


(
Bisexual 


(
Do not wish to disclose

(
Other (please specify your preferred description)  ..................................................................
Do not wish to disclose  (
Do you consider yourself to have a disability?

Yes  (
         No  (
Do not wish to disclose  (
If you have indicated yes, please indicate those that apply to you

Visual Impairment  

(
Hearing Impairment
  
(
Physical Impairment

(
Learning disability/difficulty
(
Other  (please specify)  ......................................................................................................

What is your religion?

None

(
Christian

(  (including Church of England, Catholic, Protestant and all other Christian denominations)

Buddhist

(
Hindu

(
Jewish

(
Muslim

(
Sikh

(
Any other religion (please specify)  ............................................  Do not wish to disclose (
Thank you for completing this monitoring information and assisting us in actively promoting equal opportunities
Please return application form and pre-requisite documentation to:

Regional Development Manager
See list below for addresses and payment details for candidates paying by cheque
Email:  (RDM’s name)@britishtriathlon.org
PRE-REQUISITE DOCUMENTATION (see note 3)
I have attached the following documentation (please tick as appropriate):

(   Completed Coach profile Form 
(  
Full course remittance or written confirmation that a third party* will be paying the fees on my behalf (compulsory).

*Payment must be received before commencement of course

Place only guaranteed when payment received

Signature:  .......................................................................................  Date:  .........................................
Address and payment details:
	Region
	Address Details
	Cheques made payable to

	North East
	British Triathlon,

P O Box 25, Loughborough

LE11 3WX
	North East Triathlon

	North West
	Reg Dev Manager,

Triathlon England North West, Belle Vue Centre
Pink Bank Lane

Manchester M12 5GL
	British Triathlon North West

	Yorkshire & Humberside
	Reg Dev Manager Y & H Triathlon, 

Thornes Park Athletic Stadium, Horbury Road, 

Wakefield

WF2 8TY
	BTA Yorks & Humberside

	West Midlands
	Triathlon West Mids
c/o 25 The Furrows

Stoke Heath

Bromsgrove, Worcs.

B60 3QX
	Triathlon England West Midlands Region

	East Midlands
	British Triathlon,  

P O Box 25

Loughborough, LE11 3WX
	British Triathlon East Midlands

	London
	J Train, RDM Triathlon England

Academy of Sport, Physical Activity and Well Being, London South Bank University
Technopark,  90 London Road

London SE1 6LN
	British Triathlon London Region

	Eastern
	British Triathlon
P O Box 25

Loughborough

Leics LE11 3WX
	Triathlon England Eastern Region


	South East
	Triathlon South East
c/o 14 Kingfisher Drive

Westbourne, Emsworth, Hants.

PO10 8UZ
	Triathlon England South East Region

	South West
	British Triathlon,  
P O Box 25, 
Loughborough, LE11 3WX
	South West BTA


Important notes - please retain this copy for your reference

1.
Entry requirements:

· Applicants must be a minimum of 16 years of age upon application.

· Applicants must be in possession of valid British Triathlon membership or if not, have valid insurance policy with public liability cover of £5,000,000
· Please see Section 5 for completion of the coaching qualifications section on the application form.
2.

Payment:

· Payment must accompany the Course Application form.

· Invoicing - if a third party has agreed to pay the fees on your behalf a supporting letter or purchase order must be attached confirming their commitment to pay, which must include contact name, address and telephone number.  The third party will be invoiced and payment is to be settled within 30 days.

· If paying by cheque please make payable to the relevant Triathlon England region (details on www.britishtriathlon.org/triathlonengland (please write course reference number on reverse of cheque).

3.
Pre-requisite documentation:


Please ensure the following documents are completed and returned with your Course Application form. Your application will not be processed without these.

· Full course remittance or written confirmation that a third party will be paying the fees on your behalf (compulsory).
· Coach Profile form
4.
Reservations:


It is not possible to reserve places for course applicants.  Places are offered on a first come, first served basis to applicants who have returned the above mentioned completed documentation.  If a course is over-subscribed, applicants will be notified and providing the paperwork is in place, details will be held on file and you will be contacted if/when a place becomes available.

5.
Key to coaching endorsements:

· Your coaching qualification upon application will be “Candidate Level 1 Assistant Coach”.  Please note other coaching qualifications, if relevant.
6.
Closing date for receipt of application:

· Applicants are advised to book early.  Applications will be processed on a first come, first served basis and will only be accepted on completion of the necessary paperwork and accompanying remittance.
· When the courses become full a reserve list will be held.
7.
Course confirmation:

· Confirmation will be mailed to you as soon as your paperwork is processed; please allow 14 days.
· Details regarding venue, timings, etc. will be mailed to you 14 days before commencement of the course.
8.
Cancellation and Amendment charges:

· Cancellations - if you wish to cancel your booking prior to attendance our cancellation policy is as follows:
· Up to four weeks before the course - British Triathlon will provide a full refund.
· Less than four weeks before the course - a refund will be given minus an administration fee of £30.
· Less than 2 weeks before the first day of the course, only 25% of the course fee will be refunded.
· Cancellations - if you wish to cancel your attendance on day 2, following your attendance on day 1, our cancellation policy is as follows:
We are not able to provide a refund or carry a credit forward for day 1, this is because we are not able to re-distribute part of a course to another candidate and we will have incurred the majority of course costs. 

If we are required to cancel courses, our liability will be limited to a full refund of the course fees paid.  Under no circumstances will we be responsible for any consequential loss.
9.
Data protection:

· When you apply to join a British Triathlon Coach Education course we create a record in your name, which includes the personal data you have provided on your Course Application and Membership details as well as documentation generated as a result of your participation in the course.
COACH PROFILE FORM

Additional Personal Details of Candidate

	NAME:
	

	Email address:
	

	Mobile telephone no:
	

	Academic/vocational history:
	

	Summary of other relevant awards held:
	

	Relevant vocational experience:
	

	State why you would like to complete this qualification:
	

	State a positive learning experience you have had and what made it positive:
	

	State what qualifications you aim to do in the future:
	

	Signature:








Date:
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